
Portal Partner


Creating a Portal Partner Account 

Creating a Portal Partner Account for Your Community Portal 

Any user can create their own Portal Partner Account via the portal. 

1. Click on Log In at the top of the Home Page 
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Click on the Log In Button to create a Portal Partner Account 

2. Then click on the ‘If you do not have a password please sign up here’


Click here to create an account 

3. This will produce the following screen:
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Complete the template including a Username and Password.


The Username and Password that you assign yourself here will be used for logging


onto Portal Partner in the future.


An automatic email reminder system can be used. The reminder can be set to email


the user after 30 days, 60 days, 90 days or never. 

Once the template is complete click on Create Account. 

This will then produce the following screen: 

Click here to continue 

The Portal Partner Account is now created. When adding content to or updating 

existing content on the websites, use the Username and Password you have just 

created. 
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