
Portal Partner


WasteXchange 

Entering your unwanted materials onto Your Community Portal 

1. Firstly Log In to Portal Partner 
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This will then produce the following screen: 

This will then produce the following screen: 

Click here to log in to Portal Partner 

Enter your Portal Partner Username and Password here 

Click on Add in WasteXchange category 



4. Complete the Template: 

Item: Enter the description of the item 

Location: Choose the location that best describes where it is based 

Wanted/Offered: Choose if you want it or you are offering it 

Category: Choose the category that best relates to your item 

Description: Write briefly anything relevant about the item 

Telephone: Enter a telephone number for enquiries about the item 

Fax: Enter a fax number 

Email: Enter an email address for enquiries / replies to the advert 

Company: Enter the name of the company advertising the item 

Contact Name: Enter a contact name for enquiries 

Website: Enter a website address where applicable 

Terms & Conditions: Read first the terms and conditions and if you agree please tick 

the button ‘I understand and agree to these conditions’ 

Preview: Click on save and then here to preview what the entry will look 

like when on the website. If you are unhappy with it, 

amendments can be made and then preview the site again. 

Submit: Click here to submit your item for approval. 

The Web Team for the portal will approve the entry. It will appear on the website by 

the end of the next working day following the day it was submitted. 
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